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Charitable Incorporated Organisation: Model 
constitution for a CIO whose only voting members 
are its charity trustees

(‘Foundation’ model constitution)

This document is a Charity Commission model constitution for a Charitable 
*ODPSQPSBUFE�0SHBOJTBUJPO�	$*0
��*G�ZPV�XBOU�UP�TFU�VQ�B�$*0�ZPV�XJMM�çOE�JU�
easiest to use one of our model constitutions.

5IJT�HVJEBODF�CSJFèZ�FYQMBJOT�

Þ� What a CIO is

Þ� How to decide whether the CIO is the right form for your charity

Þ� How to choose the right model constitution

Þ� How to complete the model constitution and register as a charity

Þ� Where to get more information and advice

5IFSF�BSF�OPUFT�FYQMBJOJOH�LFZ�QPJOUT�BCPVU�FBDI�DMBVTF�JO�UIF�NPEFM�
constitution, to help you decide how to complete it.

We also have more detailed guidance on CIOs available on our website.

What is a Charitable Incorporated Organisation?

The Charitable Incorporated Organisation (CIO) is a new legal form for a 
charity. It has been created in response to requests from the charitable 
sector. It is a new incorporated form of charity which is not a limited 
company or subject to company regulation.

5IF�$IBSJUJFT�"DU������DSFBUFT�UIF�CBTJD�MFHBM�GSBNFXPSL�GPS�UIF�$*0��5IJT�
GSBNFXPSL�JT�DPNQMFUFE�CZ�SFHVMBUJPOT�

Þ� the Charitable Incorporated Organisations (General) Regulations 2012 
(‘General Regulations’); and 

Þ� the Charitable Incorporated Organisations (Insolvency and Dissolution) 
Regulations 2012 (‘Dissolution Regulations’).

Is the CIO the right structure for our charity?

$IPPTJOH�UIF�SJHIU�MFHBM�TUSVDUVSF�BOE�HPWFSOJOH�EPDVNFOU�JT�POF�PG�UIF�çSTU�
BOE�NPTU�JNQPSUBOU�EFDJTJPOT�UIBU�UIF�GPVOEFST�PG�B�DIBSJUZ�OFFE�UP�NBLF��*U�
XJMM�BGGFDU�

Þ� how easy it will be to set up and run the charity

Þ� IPX�FBTZ�JU�XJMM�CF�UP�NBLF�DIBOHFT�JO�UIF�GVUVSF
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Þ� whether the charity can have a voting membership

Þ� whether the charity can itself own premises, employ staff or enter 
contracts, or whether the trustees will have to do this personally.

With the introduction of the CIO, there are four main legal forms that 
DIBSJUJFT�NBZ�UBLF��8F�QSPEVDF�NPEFM�HPWFSOJOH�EPDVNFOUT�GPS�FBDI�PG�
UIFTF�GPSNT�

Þ� 5SVTU�	HPWFSOJOH�EPDVNFOU��USVTU�EFFE��DPVME�BMTP�CF�DSFBUFE�CZ�B�XJMM
�

Þ� 6OJODPSQPSBUFE�BTTPDJBUJPO�	HPWFSOJOH�EPDVNFOU��DPOTUJUVUJPO�PS�SVMFT
�

Þ� $PNQBOZ�MJNJUFE�CZ�HVBSBOUFF�	HPWFSOJOH�EPDVNFOU��NFNPSBOEVN�
and articles of association for company formed before September 2009; 
articles of association for company formed since then);

Þ� $*0�	HPWFSOJOH�EPDVNFOU��DPOTUJUVUJPO
�

An incorporated form, CIO or company limited by guarantee, may be suitable 
GPS�B�DIBSJUZ�UIBU�XJMM�

Þ� own land in its own name

Þ� control substantial funds or assets

Þ� FOUFS�JOUP�DPOUSBDUT�GPS�FYBNQMF�CZ�FNQMPZJOH�TUBGG�PS

Þ� FOHBHF�JO�DIBSJUBCMF�BDUJWJUJFT�JOWPMWJOH�çOBODJBM�SJTLT

4PNF�QPJOUT�UP�OPUF�BCPVU�$*0T�

Þ� "�$*0�JT�B�DPSQPSBUF�CPEZ�	MJLF�B�DPNQBOZ
�UIBU�DBO�PXO�QSPQFSUZ�
employ staff and enter into other contracts in its own name (rather than 
in the names of the trustees).

Þ� Members of a company limited by guarantee have limited liability for its 
EFCUT�JG�JU�XJOET�VQ	UIFZ�POMZ�IBWF�UP�QBZ�B�çYFE�BNPVOU
��.FNCFST�PG�B�
$*0�NBZ�FJUIFS�IBWF�OP�MJBCJMJUZ�BU�BMM�PS�	MJLF�B�DPNQBOZ
�MJNJUFE�MJBCJMJUZ�
for its debts.

Þ� Because they have additional legal protection, members of a corporate 
CPEZ�	$PNQBOZ�PS�$*0
�NVTU�DPNQMZ�XJUI�FYUSB�SFHVMBUJPOT�

Þ� 6OMJLF�DPNQBOJFT�$*0T�EP�OPU�IBWF�UP�SFHJTUFS�XJUI�$PNQBOJFT�)PVTF�

Þ� 6OMJLF�DPNQBOJFT�$*0T�XJMM�OPU�CF�çOFE�GPS�BENJOJTUSBUJWF�FSSPST�MJLF 
MBUF�çMJOH�PG�BDDPVOUT�CVU�TPNF�CSFBDIFT�PG�UIF�$*0�3FHVMBUJPOT�BSF 
legal offences.

Þ� All CIOs must register with the Commission, regardless of their income. 
*U�GPMMPXT�UIBU�BO�FYFNQU�DIBSJUZ�DBOOPU�CF�B�$*0�BOE�$*0�NBZ�CF�
unsuitable for other types of charity that don’t have to register. (See our 
guidance on types of charity that don’t have to register.)

http://www.charitycommission.gov.uk/start-up-a-charity/setting-up-a-charity/what-type-of-charity-to-set-up/
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Þ� CIOs must produce accounts under charity law, not company law. This 
allows smaller CIOs (income below £250,000) to produce simpler receipts 
and payments accounts.

Þ� 5P�TJNQMJGZ�UIF�$*0�GSBNFXPSL�UIFSF�JT�DVSSFOUMZ�OP�QSPWJTJPO�GPS�$*0T 
to issue debentures, or for a register of charges (mortgages etc) over 
CIO property.

For more information on other legal forms, see our guidance on choosing 
your charity’s governing document. Another useful source of advice is the 
(FU�-FHBM�XFCTJUF�BOE�POMJOF�EFDJTJPO�UPPM�	XXX�HFUMFHBM�PSH�VL
�

Why are there two different model constitutions for a CIO?

-JLF�DPNQBOJFT�	XIJDI�NVTU�IBWF�CPUI�NFNCFST�BOE�DPNQBOZ�EJSFDUPST
�
all CIOs must have members and charity trustees. Some CIOs may want 
the only members to be the charity trustees; others may want a wider 
membership open to other people.

8F�IBWF�QSPEVDFE�UXP�NPEFM�DPOTUJUVUJPOT�GPS�$*0T�

Þ� the ‘foundation’ model (this model) is for charities whose only voting 
members will be the charity trustees;

Þ� the ‘association’ model is for charities that will have a wider 
membership, including voting members other than the charity trustees.

*O�QSBDUJDF�B�$*0�VTJOH�UIF�ÖGPVOEBUJPO×�NPEFM�XJMM�CF�MJLF�BO�JODPSQPSBUFE�
charitable trust, run by a small group of people (the charity trustees) who 
NBLF�BMM�LFZ�EFDJTJPOT��$IBSJUZ�USVTUFFT�NBZ�CF�BQQPJOUFE�GPS�BO�VOMJNJUFE�
time and they will probably appoint new charity trustees.

A CIO using the ‘association’ model will have a wider voting membership 
XIP�NVTU�NBLF�DFSUBJO�EFDJTJPOT�	TVDI�BT�BNFOEJOH�UIF�DPOTUJUVUJPO
�XJMM�
VTVBMMZ�BQQPJOU�TPNF�PS�BMM�PG�UIF�DIBSJUZ�USVTUFFT�	XIP�XJMM�TFSWF�GPS�çYFE�
UFSNT
�BOE�NBZ�CF�JOWPMWFE�JO�UIF�XPSL�PG�UIF�$*0�

There are not two different forms of CIO. A CIO with the ‘foundation’ model 
could change its constitution to the ‘association’ model if it wanted a wider 
voting membership. (This could also happen the other way around, but 
members who were not trustees would have to agree to give up their 
membership.) Some changes would need our approval.

Why use one of the Commission’s model CIO constitutions?

A CIO’s constitution must�CF�JO�UIF�GPSN�UP�CF�TQFDJçFE�CZ�$PNNJTTJPO�
regulations (or as near to that form as the circumstances allow). These 
regulations will specify that the constitution should be in the form of one of 
PVS�NPEFM�DPOTUJUVUJPOT��5IJT�TUJMM�BMMPXT�TPNF�èFYJCJMJUZ�BT�FYQMBJOFE�JO�UIF�
guidance notes on the model. The constitution must be in English if the CIO’s 
QSJODJQBM�PGçDF�JT�JO�&OHMBOE�CVU�NBZ�CF�JO�&OHMJTI�PS�8FMTI�JG�UIF�QSJODJQBM�
PGçDF�JT�JO�8BMFT�

http://www.charitycommission.gov.uk/start-up-a-charity/setting-up-a-charity/setting-rules-for-your-charity-governing-documents/
http://www.charitycommission.gov.uk/start-up-a-charity/setting-up-a-charity/setting-rules-for-your-charity-governing-documents/
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A CIO’s constitution must include certain provisions to comply with the 
Charities Act 2011 (the 2011 Act) and the General Regulations. However the 
�����"DU�BOE�(FOFSBM�3FHVMBUJPOT�EP�OPU�QSFTDSJCF�BO�FYBDU�XPSEJOH�

There are other provisions that must be included if they apply to a particular 
CIO. If they do not fully apply, the constitution must�FYQMBJO�UP�XIBU�FYUFOU�
or how they apply.

8F�IBWF�JODMVEFE�PUIFS�QSPWJTJPOT�JO�UIJT�NPEFM�DPOTUJUVUJPO�CFDBVTF�

Þ� UIFZ�SFèFDU�HPPE�QSBDUJDF�UIBU�XF�SFDPNNFOE

Þ� they remind the trustees about a legal requirement

Þ� UIF�DPOTUJUVUJPO�XPVME�OPU�XPSL�QSPQFSMZ�XJUIPVU�UIFN�PS

Þ� charities have said that it would be a useful option and it would be 
helpful to have standard wording

Using one of the Commission’s models will help to ensure that you include 
BMM�PG�UIF�DPOTUJUVUJPOBM�QSPWJTJPOT�UIBU�ZPVS�$*0�XJMM�OFFE�

Þ� to meet the requirements of the law

Þ� to comply with good practice, and

Þ� UP�CF�QSBDUJDBM�BOE�XPSLBCMF

5IF�HVJEBODF�OPUFT�XJMM�QSPNQU�ZPV�UP�UIJOL�BCPVU�XIFUIFS�ZPV�NBZ�OFFE�
to include particular powers.

The 2011 Act and the General Regulations don’t require you to use a 
particular wording, but the wording in our models has been carefully 
considered and also informed by specialists in the charity sector. Using one 
PG�PVS�NPEFMT�XJMM�BMTP�NFBO�UIBU�UIFSF�XJMM�CF�GFXFS�RVFTUJPOT�GPS�VT�UP�BTL�
and consider when you apply for charity registration.

How do we become a CIO?

i) New charities

To set up and register a new CIO, follow the procedure set out below under 
/FYU�TUFQT�

JJ
�&YJTUJOH�DIBSJUBCMF�USVTUT�BOE�VOJODPSQPSBUFE�BTTPDJBUJPOT

"O�FYJTUJOH�VOJODPSQPSBUFE�DIBSJUZ�DBO�POMZ�DIBOHF�UP�B�$*0�CZ�

Þ� setting up and registering a new CIO (in the same way as for a new 
charity), then

Þ� transferring its property and operations to the CIO.
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:PV�TIPVME�DIFDL�XIFUIFS�ZPVS�DIBSJUZ�DBO�USBOTGFS�JUT�QSPQFSUZ�JO�UIJT�XBZ�
or whether you need authorisation from the Commission. Once the transfer 
is complete, the original charity can normally be wound up and removed 
from the register, but different arrangements may apply to charities with 
permanent endowment (see below).

JJJ
�&YJTUJOH�DIBSJUJFT�XJUI�QFSNBOFOU�FOEPXNFOU

Some charitable trusts have property (land or investments) that cannot be 
FYQFOEFE�BT�JODPNF��1SPQFSUZ�SFTUSJDUFE�JO�UIJT�XBZ�JT�DBMMFE�QFSNBOFOU�
endowment. This may include land that must be used in a particular way for 
the purposes of the charity.

Þ� Often, these charities have no power to wind up or transfer their 
permanent endowment.

Þ� CIOs cannot hold permanent endowment as part of their own 
(corporate) property.

5IF�(FOFSBM�3FHVMBUJPOT�NBLF�TQFDJBM�QSPWJTJPO�UP�FOBCMF�DIBSJUJFT�XJUI�
permanent endowment to transfer to a CIO. The trustees of the permanently 
FOEPXFE�DIBSJUZ�OFFE�UP�

Þ� set up and register a new CIO with the Commission, then

Þ� NBLF�B�WFTUJOH�EFDMBSBUJPO�VOEFS�TFDUJPO�����PG�UIF������"DU�	BT�
amended by the General Regulations), transferring all property of the 
original charity to the new CIO.

5IF�WFTUJOH�EFDMBSBUJPO�XJMM�

Þ� USBOTGFS�FYQFOEBCMF�QSPQFSUZ�UP�UIF�$*0�BT�QBSU�PG�JUT�DPSQPSBUF�QSPQFSUZ

Þ� vest legal title to the permanent endowment in the CIO, to be held on its 
original trusts

Þ� appoint the CIO as trustee for the permanent endowment trust and give 
it the powers of a trust corporation for that trust

Þ� mean that the CIO and the permanent endowment trust are treated as a 
single charity for registration and accounting purposes (they won’t need 
to register separately or produce separate accounts).

If charities use a vesting declaration to carry out a merger, they must record 
it in the Register of Mergers. Vesting declarations are legal documents, so 
you may need advice from a solicitor or other professional.

There are circumstances in which permanent endowment can be spent; it is 
not absolutely protected.

For further information see our general guidance on CIOs.

http://www.charitycommission.gov.uk/about-charities/register-of-merged-charities/
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JW
�&YJTUJOH�DIBSJUBCMF�DPNQBOJFT�BOE�JOEVTUSJBM�BOE�QSPWJEFOU�TPDJFUJFT

0ODF�BMM�PG�UIF�QSPWJTJPOT�BSF�JO�GPSDF�JU�XJMM�BMTP�CF�QPTTJCMF�GPS�BO�FYJTUJOH�
charitable company or charitable industrial and provident society to convert 
EJSFDUMZ�JOUP�B�$*0��UIFSF�BSF�TQFDJçD�QSPDFEVSFT�GPS�UIJT�

To manage demand, the Commission is phasing in the introduction of the 
$*0�BOE�OPU�BMM�PG�UIFTF�PQUJPOT�XJMM�CF�BWBJMBCMF�JNNFEJBUFMZ��1MFBTF�TFF�
our general guidance on CIOs for details.

What guidance should we consider before we begin?

Þ� There is comprehensive guidance on setting up and registering a charity 
on our website.

Þ� We also have more detailed guidance on CIOs.

Þ� The Essential Trustee sets out the basics that all charity trustees need 
UP�LOPX�

Next steps

1. Completing the constitution

1MFBTF�OPUF�Ô�XF�BSF�QVCMJTIJOH�UIF�NPEFM�DPOTUJUVUJPOT�JO�UIJT�GPSNBU�
	1%'
�UP�IFMQ�DIBSJUJFT�BOE�UIFJS�QSPGFTTJPOBM�BEWJTFST�UP�QSFQBSF�GPS�UIF�
JNQMFNFOUBUJPO�PG�UIF�$*0��8F�BSF�DVSSFOUMZ�MPPLJOH�JOUP�NPSF�èFYJCMF 
BOE�VTFS�GSJFOEMZ�GPSNBUT�UIBU�XJMM�NBLF�JU�FBTJFS�GPS�QSPNPUFST�UP�DPNQMFUF�
the constitution.

Once you have decided to apply to register a CIO and have chosen the 
correct model constitution, please read the constitution and accompanying 
guidance notes carefully. In the guidance notes we say that something 
‘must’ be included in the constitution if it is a legal requirement in the 
2011 Act or the General or Dissolution Regulations. We say that something 
‘should’ be included if we consider it to be minimum good practice. We 
‘recommend’ that you include other provisions to help ensure the smooth 
running of the CIO in future.

5IFSF�BSF�HVJEBODF�OPUFT�PO�FBDI�DMBVTF�FYQMBJOJOH�XIBU�JU�JT�GPS�BOE�
whether you must or should include (all or part of) it, and whether it may 
or should�CF�BNFOEFE�UP�çU�UIF�DJSDVNTUBODFT��&WFO�XIFSF�DMBVTFT�BSF�
completely optional, however, we advise you to follow the model provisions 
or suggested alternatives unless there is a particular need, in the interests of 
your charity, to do otherwise.

4PNF�DMBVTFT�DPOUBJO�PQUJPOT�GPS�ZPV�UP�DIPPTF�GSPN�BOE�CMBOL�TQBDFT�UIBU�
ZPV�XJMM�OFFE�UP�çMM�JO�

http://www.charitycommission.gov.uk/start-up-a-charity/setting-up-a-charity/
http://www.charitycommission.gov.uk/detailed-guidance/trustees-staff-and-volunteers/the-essential-trustee-what-you-need-to-know-cc3/
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*G�ZPV�XBOU�UP�BEE�BOZ�TQFDJBM�PS�DPNQMFY�QSPWJTJPOT�UIBU�ZPV�IBWF�ESBGUFE�
yourself, you may need advice from a solicitor or other adviser. We may 
OFFE�NPSF�UJNF�UP�MPPL�BU�BOZ�TQFDJBMJTU�DIBOHFT��1MFBTF�NBLF�DMFBS�XIBU�
DIBOHFT�ZPV�NBLF�BOE�XIZ�UIFZ�BSF�OFDFTTBSZ��5IJT�XJMM�IFMQ�VT�UP�DPOTJEFS�
ZPVS�BQQMJDBUJPO�BT�RVJDLMZ�BT�QPTTJCMF��8F�DBOOPU�HVBSBOUFF�UP�BDDFQU�FWFSZ�
organisation which uses one of our models as charitable. We must consider 
each case separately.

8IFO�ZPV�IBWF�çOJTIFE�QMFBTF�DIFDL�UIBU�ZPV�IBWF�

Þ� çMMFE�JO�BMM�UIF�CMBOLT

Þ� deleted any clauses which you don’t need; and

Þ� numbered the remaining clauses (and sub-clauses) in sequence 
(including cross-references).

2. Applying to register

To register a new charity, apply online. If you are unable to apply online, 
please contact Charity Commission Direct. The best way to contact us is 
by email.

���)PX�MPOH�XJMM�JU�UBLF 

8F�DBO�OPSNBMMZ�NBLF�B�EFDJTJPO�JO����XPSLJOH�EBZT�JG�BO�PSHBOJTBUJPO�

Þ� can use our model wording for its objects (&YBNQMF�DIBSJUBCMF�PCKFDUT on 
our website);

Þ� shows that its activities are or will be consistent with the objects;

Þ� TIPXT�UIBU�BOZ�QSJWBUF�CFOFçU�JT�POMZ�JODJEFOUBM�BOE�JT�QSPQFSMZ�
managed; and

Þ� uses our model governing document.

0UIFS�BQQMJDBUJPOT�XJMM�OFFE�DMPTFS�DPOTJEFSBUJPO�BOE�TP�XJMM�UBLF�MPOHFS�

http://www.charitycommission.gov.uk/start-up-a-charity/registering-your-charity/apply-to-register-your-charity/
http://www.charitycommission.gov.uk/contact-us/general-enquiries/make-a-general-enquiry/
http://www.charitycommission.gov.uk/detailed-guidance/registering-a-charity/example-charitable-objects/
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Constitution of a Charitable Incorporated Organisation 
whose only voting members are its charity trustees

 (‘Foundation’ model constitution)

%BUF�PG�DPOTUJUVUJPO�	MBTU�BNFOEFE
�

 ........................................................................................................................

1. Name

The name of the Charitable Incorporated Organisation (“the CIO”) is

 ........................................................................................................................

��� /BUJPOBM�MPDBUJPO�PG�QSJODJQBM�PGçDF

5IF�$*0�NVTU�IBWF�B�QSJODJQBM�PGçDF�JO�&OHMBOE�PS�8BMFT��5IF�QSJODJQBM�
PGçDF�PG�UIF�$*0�JT�JO�<&OHMBOE><8BMFT>�

3. Object[s]

5IF�PCKFDU<T>�PG�UIF�$*0�<JT><BSF>

 ........................................................................................................................

 ........................................................................................................................

 ........................................................................................................................

 ........................................................................................................................

Nothing in this constitution shall authorise an application of the property 
of the CIO for the purposes which are not charitable in accordance with 
<TFDUJPO���PG�UIF�$IBSJUJFT�BOE�5SVTUFF�*OWFTUNFOU�	4DPUMBOE
�"DU�����>�
BOE�<TFDUJPO���PG�UIF�$IBSJUJFT�"DU�	/PSUIFSO�*SFMBOE
�����>

4. Powers

The CIO has power to do anything which is calculated to further its 
PCKFDU<T>�PS�JT�DPOEVDJWF�PS�JODJEFOUBM�UP�EPJOH�TP��*O�QBSUJDVMBS�UIF�$*0�
IBT�QPXFS�UP�

(1) borrow money and to charge the whole or any part of its 
property as security for the repayment of the money borrowed. 
The CIO must comply as appropriate with sections 124 and 125 
of the Charities Act 2011, if it wishes to mortgage land;

	�
� CVZ�UBLF�PO�MFBTF�PS�JO�FYDIBOHF�IJSF�PS�PUIFSXJTF�BDRVJSF�BOZ�
property and to maintain and equip it for use;

(3) sell, lease or otherwise dispose of all or any part of the property 
CFMPOHJOH�UP�UIF�$*0��*O�FYFSDJTJOH�UIJT�QPXFS�UIF�$*0�NVTU�
comply as appropriate with sections 117 and 119-123 of the 
Charities Act 2011;

These explanatory notes are for advice 

and reference only and do not form part 

of the text of the constitution.

Inserting the date of the constitution 

is good practice, and helps to ensure 

everyone has the same document.  

The date to enter here is the date the 

constitution, or any amendment to it, has 

been registered by the Commission, as 

this is when it comes into effect. Leave 

this undated until the constitution has 

been registered.

Clause 1 - Name – You must include 

the name of the CIO in the constitution. 

In general, the Commission can accept 

any charity name unless it would be 

misleading, offensive or too similar to 

the name of an existing charity (unless 

the CIO is replacing that charity). The 

Commission has powers to require a 

charity to change its name if this happens. 

Further information on this is provided in 

our publication Registering as a charity 

(CC21) and in our Operational Guidance 

(OG330 - Names of charities), which are 

available on our website. There are also 

legal restrictions on using the same name 

as an existing company (unless it is a 

charitable company that is converting to 

a CIO) or as a former company or CIO that 

underwent insolvent liquidation – if in 

doubt seek professional advice.

$MBVTF�����1SJODJQBM�PGçDF�Ô The 

constitution must state whether the CIO’s 

QSJODJQBM�PGçDF�JT�JO�&OHMBOE�PS�8BMFT�

Clause 3 – Objects – The CIO must have 

exclusively charitable objects which you 

must set out in the constitution. Guidance 

on appropriate wording is available on our 

website. The key elements to include are:

Þ� the purpose or purposes for which the 

CIO is being established;

Þ� UIF�QFPQMF�XIP�DBO�CFOFçU��BOE 
if appropriate;

Þ� BOZ�HFPHSBQIJD�MJNJUT�EFçOJOH�UIF�
BSFB�PG�CFOFçU��*G�ZPV�JODMVEF�BO�BSFB�
PG�CFOFçU�JU�JT�DPNNPO�UP�EFçOF�JU�CZ�
reference to a local government area: 

this has the advantage of clarity and 

simplicity, but can create problems 

if the area is subsequently altered or 

abolished. If this happens in future, 

contact the Commission for advice on 

amending the objects.

/#��*G�ZPV�DBOOPU�çU�ZPVS�PCKFDUT�JO�UIF�
space provided, please include them on 

a separate piece of paper and submit this 

with the constitution

March 9th 2017

Ribble Valley Netball Club ( sometimes known as RVNC)

The advancement of amateur sport for public benefit, using the sport of 
netball to improve the health and wellbeing of residents of the Ribble Valley 
and surrounding areas through the provision of coaching, training match play,
officiating and volunteering opportunities guided by the sports governing body
, England Netball.

Larana Cavannagh


Larana Cavannagh
The Promotion of community participation in healthy recreation, for the benefit of the residents within the East Lancashire Area, by the provision of facilities for playing netball.
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(4) employ and remunerate such staff as are necessary for carrying 
PVU�UIF�XPSL�PG�UIF�$*0��5IF�$*0�NBZ�FNQMPZ�PS�SFNVOFSBUF�
B�DIBSJUZ�USVTUFF�POMZ�UP�UIF�FYUFOU�UIBU�JU�JT�QFSNJUUFE�UP�EP�
TP�CZ�DMBVTF���	#FOFçUT�BOE�QBZNFOUT�UP�DIBSJUZ�USVTUFFT�BOE�
connected persons) and provided it complies with the conditions 
of that clause;

(5) deposit or invest funds, employ a professional fund-manager, 
and arrange for the investments or other property of the CIO 
to be held in the name of a nominee, in the same manner and 
subject to the same conditions as the trustees of a trust are 
permitted to do by the Trustee Act 2000.

5. Application of income and property

(1) The income and property of the CIO must be applied solely 
towards the promotion of the objects.

(a) A charity trustee is entitled to be reimbursed from the 
property of the CIO or may pay out of such property 
SFBTPOBCMF�FYQFOTFT�QSPQFSMZ�JODVSSFE�CZ�IJN�PS�IFS�
when acting on behalf of the CIO.

	C
� "�DIBSJUZ�USVTUFF�NBZ�CFOFçU�GSPN�USVTUFF�JOEFNOJUZ�
JOTVSBODF�DPWFS�QVSDIBTFE�BU�UIF�$*0×T�FYQFOTF�JO�
accordance with, and subject to the conditions in, section 
189 of the Charities Act 2011.

(2) None of the income or property of the CIO may be paid or 
transferred directly or indirectly by way of dividend, bonus or 
PUIFSXJTF�CZ�XBZ�PG�QSPçU�UP�BOZ�NFNCFS�PG�UIF�$*0�

(3) Nothing in this clause shall prevent a charity trustee or 
DPOOFDUFE�QFSTPO�SFDFJWJOH�BOZ�CFOFçU�PS�QBZNFOU�XIJDI�JT�
authorised by Clause 6.

��� #FOFçUT�BOE�QBZNFOUT�UP�DIBSJUZ�USVTUFFT�BOE�DPOOFDUFE�QFSTPOT

(1) General provisions

/P�DIBSJUZ�USVTUFF�PS�DPOOFDUFE�QFSTPO�NBZ�

(a) buy or receive any goods or services from the CIO on terms 
preferential to those applicable to members of the public;

(b) sell goods, services, or any interest in land to the CIO;

(c) be employed by, or receive any remuneration from, the CIO;

	E
� SFDFJWF�BOZ�PUIFS�çOBODJBM�CFOFçU�GSPN�UIF�$*0�

VOMFTT�UIF�QBZNFOU�PS�CFOFçU�JT�QFSNJUUFE�CZ�TVC�DMBVTF�	�
�PG�UIJT�
clause or authorised by the court or the prior written consent of the 
Charity Commission (“the Commission”) has been obtained. In this 
DMBVTF�B�ÙçOBODJBM�CFOFçUÚ�NFBOT�B�CFOFçU�EJSFDU�PS�JOEJSFDU�XIJDI�JT�
either money or has a monetary value.

If the CIO needs to be recognised as 

a charity in Scotland and/or Northern 

Ireland you will need to include the 

relevant parts of the wording in square 

brackets to meet the requirements of 

charity law in those countries

Clause 4 - Powers – The Charities Act 

2011 (‘2011 Act’) gives a CIO power 

to do ‘anything which is calculated to 

further its purposes or is conducive or 

incidental to doing so’. Strictly speaking, 

this is the only power a CIO needs. It 

can, however, be helpful to state certain 

powers explicitly in the constitution. 

In particular, a stated power to borrow 

[(1)] may reassure potential lenders. 

For this reason we recommend that you 

include the example powers set out in 

the model (these include powers to buy, 

sell and lease property, employ staff and 

delegate investment management to a 

professional fund-manager). You may add 

other express powers here if you wish to.

You may include a constitutional provision 

restricting the general power in the 

2011 Act. You must only include such 

a restriction if it is in the CIO’s interests. 

You must not restrict the CIO’s powers in 

a way that prevents it from disposing of 

its property. Restrictions on the powers 

are not provided for in this model and we 

recommend that you seek appropriate 

advice if you are considering this.

Clause 5 – Application of income and 

property –�8F�SFDPNNFOE�UIBU�ZPV�
include this clause.

(1)�SFèFDUT�UIF�QSPWJTJPOT�JO�UIF������"DU�
about a CIO charity trustee’s entitlement 

to reasonable expenses and that they 

NBZ�CFOFçU�GSPN�USVTUFF�JOEFNOJUZ�
JOTVSBODF��8F�SFDPNNFOE�UIBU�ZPV�
include it in the constitution, to inform 

people involved with the charity. 

(2)�SFèFDUT�DIBSJUZ�MBX�SFRVJSFNFOUT�UIBU�
the income and property of a CIO must 

be applied solely to further its objects 

BOE�OPU�UP�CFOFçU�UIF�NFNCFST�PS�DIBSJUZ�
trustees (except as permitted by the 

governing document (see clause 6) or 

other express power). The trustees have a 

duty to ensure that the funds are correctly 

applied in accordance with this principle.

$MBVTF�����#FOFçUT�BOE�QBZNFOUT�UP�
charity trustees and connected persons 

Ô�$IBSJUZ�USVTUFFT�NBZ�POMZ�CFOFçU�GSPN�
their charity if they have express legal 

authorisation to do so (such as a clause in 

the constitution). This restriction extends 

to people closely connected to a trustee 

	ÖDPOOFDUFE�QFSTPOT×�Ô�UIJT�UFSN�JT�EFçOFE�
in the interpretation clause). You should 

include this clause so that charity trustees 
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(2) Scope and powers permitting trustees’ or connected 
QFSTPOT×�CFOFçUT

(a) A charity trustee or connected person may receive a 
CFOFçU�GSPN�UIF�$*0�BT�B�CFOFçDJBSZ�PG�UIF�$*0�QSPWJEFE�
UIBU�B�NBKPSJUZ�PG�UIF�USVTUFFT�EP�OPU�CFOFçU�JO�UIJT�XBZ�

(b) A charity trustee or connected person may enter into a 
contract for the supply of services, or of goods that are 
supplied in connection with the provision of services, to 
the CIO where that is permitted in accordance with, and 
subject to the conditions in, sections 185 to 188 of the 
Charities Act 2011.

(c) Subject to sub-clause (3) of this clause a charity trustee 
or connected person may provide the CIO with goods that 
are not supplied in connection with services provided to 
the CIO by the charity trustee or connected person.

(d) A charity trustee or connected person may receive interest 
on money lent to the CIO at a reasonable and proper rate 
XIJDI�NVTU�CF�OPU�NPSF�UIBO�UIF�#BOL�PG�&OHMBOE�CBOL�
SBUF�	BMTP�LOPXO�BT�UIF�CBTF�SBUF
�

(e) A charity trustee or connected person may receive rent 
for premises let by the trustee or connected person to the 
CIO. The amount of the rent and the other terms of the 
lease must be reasonable and proper. The charity trustee 
concerned must withdraw from any meeting at which 
such a proposal or the rent or other terms of the lease are 
under discussion.

	G
� "�DIBSJUZ�USVTUFF�PS�DPOOFDUFE�QFSTPO�NBZ�UBLF�QBSU�JO�
the normal trading and fundraising activities of the CIO on 
the same terms as members of the public.

(3) Payment for supply of goods only – controls

The CIO and its charity trustees may only rely upon the authority 
provided by sub-clause (2)(c) of this clause if each of the following 
DPOEJUJPOT�JT�TBUJTçFE�

	B
� 5IF�BNPVOU�PS�NBYJNVN�BNPVOU�PG�UIF�QBZNFOU�GPS�UIF�
goods is set out in a written agreement between the CIO 
and the charity trustee or connected person supplying the 
goods (“the supplier”).

	C
� 5IF�BNPVOU�PS�NBYJNVN�BNPVOU�PG�UIF�QBZNFOU�GPS�
UIF�HPPET�EPFT�OPU�FYDFFE�XIBU�JT�SFBTPOBCMF�JO�UIF�
circumstances for the supply of the goods in question.

are clear about the restrictions that apply 

to them; and unless you include it, the 

TUBUVUPSZ�QSPWJTJPOT�XJMM�BQQMZ��&WFO�
XIFSF�USVTUFFT�BSF�BMMPXFE�UP�CFOFçU�
from the CIO, this must only happen 

XIFSF�UIF�CFOFçU�JT�JO�UIF�JOUFSFTUT�PG�
the CIO. Our guidance Trustee expenses 
and payments (CC11) provides more 

JOGPSNBUJPO�BCPVU�USVTUFF�CFOFçUT�

The model clause permits a minority of 

the charity trustees or connected persons 

UP�SFDFJWF�QBZNFOUT�BOE�PUIFS�CFOFçUT�JO�
certain instances (such as for goods and 

services they supply to the CIO), subject 

to the stated controls. The option also 

BMMPXT�PUIFS�UZQFT�PG�USVTUFF�CFOFçU�
subject to the Commission’s prior consent. 

You may�SFTUSJDU�UIF�CFOFçUT�UIBU�UIF�
charity trustees will be allowed receive 

by altering these clauses, but if you later 

need to undo any of the restrictions it 

will require the Commission’s consent to 

do so. Trustees do not have to use these 

powers just because they have them – we 

TVHHFTU�ZPV�NBZ�çOE�JU�TJNQMFS�UP�LFFQ�UP�
the model wording.

None of these options allows trustees to 

receive payment for acting as a trustee.

	�
	B
�*G�BMM�PG�UIF�USVTUFFT�XJMM�CFOFçU�
from the activities of the CIO (for 

example, by using facilities available 

to all inhabitants of the area, such as 

a community centre), you may wish to 

substitute the following wording: “A 

charity trustee or connected person 

NBZ�SFDFJWF�B�CFOFçU�GSPN�UIF�$*0�BT�B�
CFOFçDJBSZ�QSPWJEFE�UIBU�JU�JT�BWBJMBCMF�
HFOFSBMMZ�UP�UIF�CFOFçDJBSJFT�PG�UIF�
CIO’

(2)(d) – The CIO should document the 

amount of, and the terms of, the trustee’s 

or connected person’s loan.
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	D
� 5IF�PUIFS�DIBSJUZ�USVTUFFT�BSF�TBUJTçFE�UIBU�JU�JT�JO�UIF�
best interests of the CIO to contract with the supplier 
rather than with someone who is not a charity trustee or 
connected person. In reaching that decision the charity 
trustees must balance the advantage of contracting 
with a charity trustee or connected person against the 
disadvantages of doing so.

(d) The supplier is absent from the part of any meeting at 
which there is discussion of the proposal to enter into a 
contract or arrangement with him or her or it with regard 
to the supply of goods to the CIO.

(e) The supplier does not vote on any such matter and is not 
to be counted when calculating whether a quorum of 
charity trustees is present at the meeting.

(f) The reason for their decision is recorded by the charity 
USVTUFFT�JO�UIF�NJOVUF�CPPL�

	H
� "�NBKPSJUZ�PG�UIF�DIBSJUZ�USVTUFFT�UIFO�JO�PGçDF�BSF�OPU 
in receipt of remuneration or payments authorised by 
clause 6.

	�
� *O�TVC�DMBVTFT�	�
�BOE�	�
�PG�UIJT�DMBVTF�

	B
� ÙUIF�$*0Ú�JODMVEFT�BOZ�DPNQBOZ�JO�XIJDI�UIF�$*0�

(i) holds more than 50% of the shares; or

(ii) controls more than 50% of the voting rights 
attached to the shares; or

(iii) has the right to appoint one or more directors to the 
board of the company;

(b) “connected person” includes any person within the 
EFçOJUJPO�TFU�PVU�JO�DMBVTF�<��>�	*OUFSQSFUBUJPO
�

��� $POèJDUT�PG�JOUFSFTU�BOE�DPOèJDUT�PG�MPZBMUZ

"�DIBSJUZ�USVTUFF�NVTU�

	�
� EFDMBSF�UIF�OBUVSF�BOE�FYUFOU�PG�BOZ�JOUFSFTU�EJSFDU�PS�JOEJSFDU�
which he or she has in a proposed transaction or arrangement 
with the CIO or in any transaction or arrangement entered into 
by the CIO which has not previously been declared; and

(2) absent himself or herself from any discussions of the charity 
USVTUFFT�JO�XIJDI�JU�JT�QPTTJCMF�UIBU�B�DPOèJDU�PG�JOUFSFTU�XJMM�
arise between his or her duty to act solely in the interests of the 
CIO and any personal interest (including but not limited to any 
çOBODJBM�JOUFSFTU
�

$MBVTF���Ô�$POèJDUT�PG�JOUFSFTU�BOE�
DPOèJDUT�PG�MPZBMUZ�Ô The General 

Regulations provide that a charity trustee 

of a CIO must not take part in any 

decision from which they would directly 

PS�JOEJSFDUMZ�CFOFçU�QFSTPOBMMZ�VOMFTT�
they cannot reasonably be regarded as 

IBWJOH�B�DPOèJDU�PG�JOUFSFTU��5IJT�DMBVTF�
reminds the trustees of this requirement 

BOE�BMTP�SFèFDUT�XJEFS�HPPE�QSBDUJDF�
PO�NBOBHJOH�DPOèJDUT�PG�JOUFSFTU�BOE�
DPOèJDUT�PG�MPZBMUZ��8F�SFDPNNFOE�UIBU�
you include it.
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Any charity trustee absenting himself or herself from any discussions in 
accordance with this clause must not vote or be counted as part of the 
quorum in any decision of the charity trustees on the matter.

8. Liability of members to contribute to the assets of the CIO if it 
is wound up

Option 1

If the CIO is wound up, the members of the CIO have no liability to 
contribute to its assets and no personal responsibility for settling its 
debts and liabilities.

Option 2

(1) If the CIO is wound up, each member of the CIO is liable to 
contribute to the assets of the CIO such amount (but not more 
UIBO�d<�>
�BT�NBZ�CF�SFRVJSFE�GPS�QBZNFOU�PG�UIF�EFCUT�BOE�
liabilities of the CIO contracted before that person ceases to be 
B�NFNCFS�GPS�QBZNFOU�PG�UIF�DPTUT�DIBSHFT�BOE�FYQFOTFT�PG�
winding up, and for adjustment of the rights of the contributing 
members among themselves.

(2) In sub-clause (1) of this clause “member” includes any person 
who was a member of the CIO within 12 months before the 
commencement of the winding up.

(3) But subject to that, the members of the CIO have no liability to 
contribute to its assets if it is wound up, and accordingly have 
no personal responsibility for the settlement of its debts and 
liabilities beyond the amount that they are liable to contribute. 

9. Charity trustees

(1) Functions and duties of charity trustees

The charity trustees shall manage the affairs of the CIO and may for 
UIBU�QVSQPTF�FYFSDJTF�BMM�UIF�QPXFST�PG�UIF�$*0��*U�JT�UIF�EVUZ�PG�FBDI�
DIBSJUZ�USVTUFF�

	B
� UP�FYFSDJTF�IJT�PS�IFS�QPXFST�BOE�UP�QFSGPSN�IJT�PS�IFS�
functions in his or her capacity as a trustee of the CIO in 
the way he or she decides in good faith would be most 
MJLFMZ�UP�GVSUIFS�UIF�QVSQPTFT�PG�UIF�$*0��BOE

	C
� UP�FYFSDJTF�JO�UIF�QFSGPSNBODF�PG�UIPTF�GVODUJPOT�TVDI�
DBSF�BOE�TLJMM�BT�JT�SFBTPOBCMF�JO�UIF�DJSDVNTUBODFT�IBWJOH�
SFHBSE�JO�QBSUJDVMBS�UP�

	J
� BOZ�TQFDJBM�LOPXMFEHF�PS�FYQFSJFODF�UIBU�IF�PS�TIF�
has or holds himself or herself out as having; and,

Clause 8 – Liability of members - 

The constitution must state whether 

members of the CIO either

(a) have no liability to contribute to the 

assets of the CIO if it is wound up 

[option 1] or:

(b) will be liable to contribute up to a 

maximum amount each if the CIO 

DBOOPU�NFFU�JUT�çOBODJBM�PCMJHBUJPOT�
when it is wound up [option 2].

Choose one option and delete 

the other. There is no preference 

or requirement in the legal 

framework for members to be liable 

to contribute anything.

If you choose option 2, you must insert 

the maximum amount (normally a 

nominal sum such as £1 or £10) for which 

members will be individually liable.

Clause 9 - Charity trustees

(1) This clause explains the charity 

trustees’ legal function, legal duty to act 

in good faith, and statutory duty of care. 

8F�SFDPNNFOE�UIBU�UIFTF�TIPVME�CF�
set out in the constitution. The trustees 

cannot adopt a lower duty of care.

(2) You should include provisions setting 

out who is eligible to be a charity trustee 

of the CIO.

Sub-clause (a) requires all trustees to be 

individuals. It is legally permissible for a 

corporate body to be a charity trustee, 

but we would advise against a trustee 

body including both individuals and one 

or more corporate bodies.

Clauses 9-13 are drafted on the basis that 

the CIO will be governed by a trustee 

body made up of a number of individuals. 

If there is a good reason why the CIO will 

be administered by a single trustee (eg a 

corporation) or have any other trusteeship 

arrangement, you will need to amend 

these clauses, and should seek your own 

professional advice.
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(ii) if he or she acts as a charity trustee of the CIO 
in the course of a business or profession, to 
BOZ�TQFDJBM�LOPXMFEHF�PS�FYQFSJFODF�UIBU�JU�JT�
SFBTPOBCMF�UP�FYQFDU�PG�B�QFSTPO�BDUJOH�JO�UIF�
DPVSTF�PG�UIBU�LJOE�PG�CVTJOFTT�PS�QSPGFTTJPO�

(2) Eligibility for trusteeship

(a) Every charity trustee must be a natural person.

(b) No individual may be appointed as a charity trustee of 
UIF�$*0�

Þ� if he or she is under the age of 16 years; or

Þ� JG�IF�PS�TIF�XPVME�BVUPNBUJDBMMZ�DFBTF�UP�IPME�PGçDF�
VOEFS�UIF�QSPWJTJPOT�PG�DMBVTF�<��	�
	F
>�

(c) No one is entitled to act as a charity trustee whether on 
appointment or on any re-appointment until he or she 
IBT�FYQSFTTMZ�BDLOPXMFEHFE�JO�XIBUFWFS�XBZ�UIF�DIBSJUZ�
USVTUFFT�EFDJEF�IJT�PS�IFS�BDDFQUBODF�PG�UIF�PGçDF�PG�
charity trustee.

<	E
� "U�MFBTU�POF�PG�UIF�USVTUFFT�PG�UIF�$*0�NVTU�CF����ZFBST�PG�
age or over. If there is no trustee aged at least 18 years, 
the remaining trustees may only act to call a meeting of 
UIF�DIBSJUZ�USVTUFFT�PS�BQQPJOU�B�OFX�DIBSJUZ�USVTUFF�>

(3) Number of charity trustees

Option 1

	B
� 5IFSF�NVTU�CF�BU�MFBTU�<UISFF>�DIBSJUZ�USVTUFFT��*G�UIF�
number falls below this minimum, the remaining trustee 
or trustees may act only to call a meeting of the charity 
trustees, or appoint a new charity trustee.

Option 1a

	C
� 5IF�NBYJNVN�OVNCFS�PG�DIBSJUZ�USVTUFFT�JT�<��>��5IF�
charity trustees may not appoint any charity trustee if 
BT�B�SFTVMU�UIF�OVNCFS�PG�DIBSJUZ�USVTUFFT�XPVME�FYDFFE�
UIF�NBYJNVN�

Option 1b

	C
� 5IFSF�JT�OP�NBYJNVN�OVNCFS�PG�DIBSJUZ�USVTUFFT�UIBU�NBZ�
be appointed to the CIO.

The suggested provisions in (b)�SFèFDU�
the law and (c) is based on good practice. 

Note that there are offences under the 

General Regulations concerning legally 

EJTRVBMJçFE�JOEJWJEVBMT�BDUJOH�BT�USVTUFFT�

If there are to be additional conditions 

for eligibility to be a charity trustee 

(beyond the legal restrictions), these 

must be stated in the constitution. 

For example, some charities add 

requirements to ensure that trustees have 

particular knowledge or experience (eg of 

the locality in which the CIO operates or 

of issues relevant to the people that the 

CIO serves).

(2)(d) Contains an optional restriction on 

the proportion of charity trustees who are 

under 18. The Commission encourages 

charities to involve young people in 

their governance in whatever ways are 

appropriate in the circumstances, but 

advises against having a board made up 

entirely of people under 18. CIO trustees 

cannot be under 16.

(3) The General Regulations require 

that the constitution must state the 

minimum number of charity trustees, 

if more than one.

8F�SFDPNNFOE�TFUUJOH�BOE�JODMVEJOH�
minimum and maximum numbers of 

charity trustees.

"�$*0�DBO�IBWF�B�çYFE�OVNCFS�PG�USVTUFFT�
or a range between a maximum and 

minimum (which will give the CIO more 

èFYJCJMJUZ
��Option 1a provides for a 

TQFDJçFE�NBYJNVN�OVNCFS��Option 1b 

provides for no maximum limit. Option 

2 provides for other trustee appointment 

arrangements in accordance with clause 

13 (see below).

Choose Clause 9(3) Option 1 (and 

Option 1a or b) and Clause 10 Option 1  

or  
choose Clause 9(3) Option 2 and Clause 

10 Option 2 (selecting the relevant 

parts of each section). 

Delete the options that you have 

not chosen.

For good practice, a CIO should have 

at least three charity trustees. If the 

number of trustees falls below the 

NJOJNVN�TQFDJçFE�JO�UIF�DPOTUJUVUJPO�
the provisions in clause 12(3) will enable 

the remaining charity trustees to appoint 

new trustees and prevent the CIO from 

becoming inoperable.

FOUR
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Option 2

	B
� 5IFSF�TIPVME�CF�

</PU�MFTT�UIBOß�OPS�NPSF�UIBO>ß�BQQPJOUFE�USVTUFFT� 
<ß�FY�PGçDJP�USVTUFF<T>��BOE 
</PU�MFTT�UIBOß�OPS�NPSF�UIBO>ß�OPNJOBUFE�USVTUFFT�>

	C
� 5IFSF�NVTU�CF�BU�MFBTU�<UISFF>�DIBSJUZ�USVTUFFT��*G�UIF�
number falls below this minimum, the remaining trustee 
or trustees may act only to call a meeting of the charity 
trustees, or appoint a new charity trustee.

	D
� 5IF�NBYJNVN�OVNCFS�PG�DIBSJUZ�USVTUFFT�UIBU�DBO�CF�
appointed is as provided in sub-clause (a) of this clause. 
/P�USVTUFF�BQQPJOUNFOU�NBZ�CF�NBEF�JO�FYDFTT�PG 
these provisions.

(4) First charity trustees 

5IF�çSTU�DIBSJUZ�USVTUFFT�BSF�BT�GPMMPXT<�BOE�BSF�BQQPJOUFE�GPS�
UIF�GPMMPXJOH�UFSNT>�Ô

 ....................................................................................�<GPS�<�>�ZFBST>

 .................................................................................... �<GPS�<�>�ZFBST>

 .................................................................................... �<GPS�<�>�ZFBST>

10. Appointment of charity trustees

Option 1

	�
� "QBSU�GSPN�UIF�çSTU�DIBSJUZ�USVTUFFT�FWFSZ�USVTUFF�NVTU�CF�
BQQPJOUFE�<GPS�B�UFSN�PG�<UISFF>�ZFBST>�CZ�B�SFTPMVUJPO�QBTTFE�BU�
a properly convened meeting of the charity trustees.

(2) In selecting individuals for appointment as charity trustees, the 
DIBSJUZ�USVTUFFT�NVTU�IBWF�SFHBSE�UP�UIF�TLJMMT�LOPXMFEHF�BOE�
FYQFSJFODF�OFFEFE�GPS�UIF�FGGFDUJWF�BENJOJTUSBUJPO�PG�UIF�$*0�

Option 2

(1) Appointed charity trustees

	B
� "QBSU�GSPN�UIF�çSTU�DIBSJUZ�USVTUFFT�FWFSZ�BQQPJOUFE�
USVTUFF�NVTU�CF�BQQPJOUFE�<GPS�B�UFSN�PG�<UISFF>�ZFBST>�CZ�
a resolution passed at a properly convened meeting of 
the charity trustees.

(b) In selecting individuals for appointment as appointed 
charity trustees, the charity trustees must have regard 
UP�UIF�TLJMMT�LOPXMFEHF�BOE�FYQFSJFODF�OFFEFE�GPS�UIF�
effective administration of the CIO.

A CIO should have enough charity 

trustees to effectively carry out their 

duties, but not too many so that it 

becomes impractical to hold effective 

trustee meetings where everyone can 

QBSUJDJQBUF�JO�EFDJTJPO�NBLJOH��8F�
suggest a maximum of 12 trustees, 

but you may choose a higher or lower 

number depending on the CIO’s needs.

(4) The General Regulations require that 

the constitution must state the names of 

UIF�çSTU�DIBSJUZ�USVTUFFT�

8F�SFDPNNFOE�UIBU�ZPV�ÖTUBHHFS×�UIF�
UFSNT�PG�PGçDF�PG�UIF�çSTU�USVTUFFT�UP�
ensure that they do not all stand down at 

the same time. For example, if there are 

three trustees, one might be appointed 

for four years, one for three years and 

one for two years.

10 – Appointment of charity trustees 

- The constitution must make provision 

about the appointment of one or more 

persons to be Charity trustees.

This clause contains two options. Choose 

the corresponding options in Clause 

9(3) and Clause 10.

Option 1 provides for new trustees to be 

appointed by the current trustees. This is 

the simplest, and likely to be the usual, 

arrangement for most foundation CIOs.

Option 2 provides for new trustees to 

be appointed in different ways including 

appointment by the current trustees, 

FY�PGçDJP�	JF�CZ�WJSUVF�PG�IPMEJOH�B�DFSUBJO�
PGçDF�FH�UIF�MPDBM�WJDBS
�BOE�OPNJOBUJPO�
by another organisation. If you use option 

2 you will need to amend it to meet the 

CIO’s particular circumstances depending 

on the combination of different methods 

of appointment that will apply. These 

additional appointment methods are 

usually only appropriate for charities 

operating in particular local areas or with 

links to particular bodies, and where it 

is desired to involve members of local 

councils, local churches or other external 

organisations on the trustee body.

Club Secretary

Treasurer

Chairperson & Head Coach
Two

One

One

One

Larana Cavannagh
Mr J Haworth, Mrs J Moodie

Larana Cavannagh
Text

Larana Cavannagh


Larana Cavannagh


Larana Cavannagh
Mrs S Thompson

Larana Cavannagh
Mrs L Cavannagh
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[(2) &Y�PGçDJP�5SVTUFF<T>

	B
� 5IF�<JOTFSU�SPMF>�GPS�UIF�UJNF�CFJOH�	ÙUIF�PGçDF�IPMEFSÚ
�
TIBMM�BVUPNBUJDBMMZ�	ÙFY�PGçDJPÚ
�CF�B�DIBSJUZ�USVTUFF�GPS�
BT�MPOH�BT�IF�PS�TIF�IPMET�UIBU�PGçDF�

	C
� *G�VOXJMMJOH�UP�BDU�BT�B�DIBSJUZ�USVTUFF�UIF�PGçDF 
IPMEFS�NBZ�

(i) before accepting appointment as a charity trustee, 
give notice in writing to the trustees of his or her 
unwillingness to act in that capacity; or

(ii) after accepting appointment as a charity trustee, 
SFTJHO�VOEFS�UIF�QSPWJTJPOT�DPOUBJOFE�JO�DMBVTF�<��>�
(Retirement and removal of charity trustees).

5IF�PGçDF�PG�FY�PGçDJP�DIBSJUZ�USVTUFF�XJMM�UIFO�SFNBJO�WBDBOU�
VOUJM�UIF�PGçDF�IPMEFS�DFBTFT�UP�IPME�PGçDF�>

[(3) /PNJOBUFE�5SVTUFF<T>

	B
� <JOTFSU�OBNF�PG�BQQPJOUJOH�CPEZ>�	ÙUIF�BQQPJOUJOH�CPEZÚ
�
NBZ�BQQPJOU�<JOTFSU�OVNCFS>�DIBSJUZ�USVTUFFT�

(b) Any appointment must be made at a meeting held 
according to the ordinary practice of the appointing body.

	D
� &BDI�BQQPJOUNFOU�NVTU�CF�GPS�B�UFSN�PG�<UISFF>�ZFBST�

	E
� 5IF�BQQPJOUNFOU�XJMM�CF�FGGFDUJWF�GSPN�UIF�MBUFS�PG�

(i) the date of the vacancy; and

(ii) the date on which the charity trustees or their 
TFDSFUBSZ�PS�DMFSL�BSF�JOGPSNFE�PG�UIF�BQQPJOUNFOU�

(e) The person appointed need not be a member of the 
appointing body.

(f) A trustee appointed by the appointing body has the same 
duty under clause 9(1) as the other charity trustees to act 
in the way he or she decides in good faith would be most 
MJLFMZ�UP�GVSUIFS�UIF�QVSQPTFT�PG�UIF�$*0>

11. Information for new charity trustees

5IF�DIBSJUZ�USVTUFFT�XJMM�NBLF�BWBJMBCMF�UP�FBDI�OFX�DIBSJUZ�USVTUFF�PO�
PS�CFGPSF�IJT�PS�IFS�çSTU�BQQPJOUNFOU�

(a) a copy of the current version of this constitution; and

(b) a copy of the CIO’s latest Trustees’ Annual Report and 
statement of accounts.

it is good practice for trustees to be 

BQQPJOUFE�GPS�B�çYFE�UFSN�CVU�ZPV�may 

instead provide for appointed trustees 

UP�CF�BQQPJOUFE�JOEFçOJUFMZ�	JF�GPS�MJGF�PS�
until they retire), in which case, delete 

the words in square brackets in clauses 

9(4) and 10(1).

Clause 11 – Information for new charity 

trustees - This clause represents good 

practice; we recommend that you include 

it. It is vital for new trustees to have easy 

access to the information and training 

that they need in order to become 

effective members of the trustee body.
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12. Retirement and removal of charity trustees

	�
� "�DIBSJUZ�USVTUFF�DFBTFT�UP�IPME�PGçDF�JG�IF�PS�TIF�

(a) retires by notifying the CIO in writing (but only if enough 
DIBSJUZ�USVTUFFT�XJMM�SFNBJO�JO�PGçDF�XIFO�UIF�OPUJDF�PG�
SFTJHOBUJPO�UBLFT�FGGFDU�UP�GPSN�B�RVPSVN�GPS�NFFUJOHT
�

(b) is absent without the permission of the charity trustees 
GSPN�BMM�UIFJS�NFFUJOHT�IFME�XJUIJO�B�QFSJPE�PG�TJY�NPOUIT�
BOE�UIF�USVTUFFT�SFTPMWF�UIBU�IJT�PS�IFS�PGçDF�CF�WBDBUFE�

(c) dies;

(d) in the written opinion, given to the company, of a 
registered medical practitioner treating that person, has 
become physically or mentally incapable of acting as a 
director and may remain so for more than three months;

	F
� JT�EJTRVBMJçFE�GSPN�BDUJOH�BT�B�DIBSJUZ�USVTUFF�CZ�WJSUVF�
of sections 178-180  of the Charities Act 2011 (or any 
TUBUVUPSZ�SF�FOBDUNFOU�PS�NPEJçDBUJPO�PG�UIBU�QSPWJTJPO
�

(2) Any person retiring as a charity trustee is eligible for 
reappointment.

<	�
� "�DIBSJUZ�USVTUFF�XIP�IBT�TFSWFE�GPS�<UISFF>�DPOTFDVUJWF�UFSNT�
NBZ�OPU�CF�SFBQQPJOUFE�GPS�B�<GPVSUI>�DPOTFDVUJWF�UFSN�CVU�NBZ�
CF�SFBQQPJOUFE�BGUFS�BO�JOUFSWBM�PG�BU�MFBTU�<POF�ZFBS>�>

����5BLJOH�PG�EFDJTJPOT�CZ�DIBSJUZ�USVTUFFT

"OZ�EFDJTJPO�NBZ�CF�UBLFO�FJUIFS�

Þ� at a meeting of the charity trustees; or

Þ� CZ�SFTPMVUJPO�JO�XSJUJOH�<PS�FMFDUSPOJD�GPSN>�BHSFFE�CZ�B�NBKPSJUZ�
of all of the charity trustees, which may comprise either a single 
EPDVNFOU�PS�TFWFSBM�EPDVNFOUT�DPOUBJOJOH�UIF�UFYU�PG�UIF�
SFTPMVUJPO�JO�MJLF�GPSN�UP�XIJDI�UIF�NBKPSJUZ�PG�BMM�PG�UIF�DIBSJUZ�
USVTUFFT�IBT�TJHOJçFE�UIFJS�BHSFFNFOU��4VDI�B�SFTPMVUJPO�TIBMM�CF�
effective provided that

Þ� a copy of the proposed resolution has been sent, at or as near 
as reasonably practicable to the same time, to all of the charity 
trustees; and

Þ� UIF�NBKPSJUZ�PG�BMM�PG�UIF�DIBSJUZ�USVTUFFT�IBT�TJHOJçFE�
agreement to the resolution in a document or documents 
which has or have been authenticated by their signature, by 
a statement of their identity accompanying the document or 
documents, or in such other manner as the charity trustees 
have previously resolved, and delivered to the CIO at its 
QSJODJQBM�PGçDF�PS�TVDI�PUIFS�QMBDF�BT�UIF�USVTUFFT�NBZ�SFTPMWF�
<XJUIJO����EBZT�PG�UIF�DJSDVMBUJPO�EBUF>�

Clause 12 – Retirement and removal 

of charity trustees - The General 

Regulations require that the constitution 

must contain provisions setting out 

how charity trustees (and members) 

may retire or otherwise cease to hold 

PGçDF��5IF�QSPWJTJPOT�JO�UIF�NPEFM�GPMMPX�
recommended good practice. There is 

an optional provision (sub clause (3)) 

to ensure that trustees do not serve for 

more than three consecutive terms, which 

may help to encourage regular turnover 

and change on the trustee board. (It 

is good practice to aim for a balance 

between continuity and change.)

Clause 13 - 5BLJOH�PG�EFDJTJPOT�CZ�
charity trustees - The power to take 

decisions by resolution in writing or 

electronic form outside meetings is 

optional, but if the trustees intend to use 

it, it must be included in the constitution. 

This sub-clause sets out the procedure for 

written resolutions
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14. Delegation by charity trustees

(1) The charity trustees may delegate any of their powers or 
functions to a committee or committees, and, if they do, 
they shall determine the terms and conditions on which the 
delegation is made. The charity trustees may at any time alter 
UIPTF�UFSNT�BOE�DPOEJUJPOT�PS�SFWPLF�UIF�EFMFHBUJPO�

(2) This power is in addition to the power of delegation in 
the General Regulations and any other power of delegation 
available to the charity trustees, but is subject to the 
GPMMPXJOH�SFRVJSFNFOUT�

(a) a committee may consist of two or more persons, but 
at least one member of each committee must be a 
charity trustee;

(b) the acts and proceedings of any committee must be 
brought to the attention of the charity trustees as a whole 
as soon as is reasonably practicable; and

(c) the charity trustees shall from time to time review the 
arrangements which they have made for the delegation 
of their powers.

15. Meetings of charity trustees

(1) Calling meetings

(a) Any charity trustee may call a meeting of the 
charity trustees.

(b) Subject to that, the charity trustees shall decide how their 
meetings are to be called, and what notice is required.

(2) Chairing of meetings

The charity trustees may appoint one of their number to chair their 
NFFUJOHT�BOE�NBZ�BU�BOZ�UJNF�SFWPLF�TVDI�BQQPJOUNFOU��*G�OP�POF 
has been so appointed, or if the person appointed is unwilling to 
preside or is not present within 10 minutes after the time of the 
meeting, the charity trustees present may appoint one of their number 
to chair that meeting.

(3) Procedure at meetings

	B
� /P�EFDJTJPO�TIBMM�CF�UBLFO�BU�B�NFFUJOH�VOMFTT�B�RVPSVN�
JT�QSFTFOU�BU�UIF�UJNF�XIFO�UIF�EFDJTJPO�JT�UBLFO��5IF�
quorum is two charity trustees, or the number nearest 
to one third of the total number of charity trustees, 
whichever is greater, or such larger number as the charity 
trustees may decide from time to time. A charity trustee 
shall not be counted in the quorum present when any 
decision is made about a matter upon which he or she is 
not entitled to vote.

Clause 15 – Meetings of charity 

trustees – The General Regulations 

require that the Constitution must include 

provisions for the calling and running of 

meetings including the minimum number 

of trustees who shall form a quorum, 

appointment of a chair and, if trustees 

will be able to demand a poll (a counted 

vote, normally with voting papers), the 

procedure for conducting such a poll. 

The provisions in this model are good 

practice recommendations.

8F�IBWF�OPU�JODMVEFE�QSPWJTJPO�GPS�
trustees to demand a poll in this 

model constitution as feedback from 

our consultations suggested that most 

charities did not feel it was appropriate.

(3)(a)�8F�SFDPNNFOE�UIBU�UIF�RVPSVN�
for trustee meetings should not be less 

than one third of the number of trustees.

(3)(c) It is common, but not obligatory, 

for the Chair to have a casting vote. You 

may include or delete this power.

(4) – This clause is optional, but will 

be required if one or more of the 

CIO’s trustees may from time to time 

participate in meetings by telephone 

or other electronic means where 

participants may not all be able to see 

and hear each other.

Clause 14 - Delegation by charity 

trustees -�5IJT�QPXFS�JT�PQUJPOBM��8F�
recommend you include it for the 

smooth-running of the CIO. The General 

Regulations give charity trustees of a CIO 

automatic power to delegate tasks to sub-

committees, staff or agents; but without 

this additional constitutional power, the 

trustees will be unable to delegate any 

power to make decisions.

4VC�DMBVTFT�	�
	B
�	D
�SFèFDU�NJOJNVN�
good practice and are safeguards that 

should not be removed or diminished.
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(b) Questions arising at a meeting shall be decided by a 
majority of those eligible to vote.

<	D
� *O�UIF�DBTF�PG�BO�FRVBMJUZ�PG�WPUFT�UIF�QFSTPO�XIP�DIBJST�
UIF�NFFUJOH�TIBMM�IBWF�B�TFDPOE�PS�DBTUJOH�WPUF�>

(4) Participation in meetings by electronic means

(a) A meeting may be held by suitable electronic means 
agreed by the charity trustees in which each participant 
may communicate with all the other participants. 

(b) Any charity trustee participating at a meeting by suitable 
electronic means agreed by the charity trustees in which 
a participant or participants may communicate with all 
the other participants shall qualify as being present at 
the meeting.

(c) Meetings held by electronic means must comply with 
SVMFT�GPS�NFFUJOHT�JODMVEJOH�DIBJSJOH�BOE�UIF�UBLJOH 
of minutes.

16. Membership of the CIO

(1) The members of the CIO shall be its charity trustees for the 
time being. The only persons eligible to be members of the 
CIO are its charity trustees. Membership of the CIO cannot be 
transferred to anyone else.

(2) Any member and charity trustee who ceases to be a charity 
trustee automatically ceases to be a member of the CIO.

[17. Informal or associate (non-voting) membership

(1) The charity trustees may create associate or other classes 
of non-voting membership, and may determine the rights 
and obligations of any such members (including payment of 
membership fees), and the conditions for admission to, and 
termination of membership of any such class of members.

(2) Other references in this constitution to “members” and 
“membership” do not apply to non-voting members, and 
non-voting members do not qualify as members for any 
purpose under the Charities Acts, General Regulations or 
%JTTPMVUJPO�3FHVMBUJPOT�>

18. Decisions which must be made by the members of the CIO

	�
� "OZ�EFDJTJPO�UP�

(a) amend the constitution of the CIO;

	C
� BNBMHBNBUF�UIF�$*0�XJUI�PS�USBOTGFS�JUT�VOEFSUBLJOH�UP�
one or more other CIOs, in accordance with the Charities 
Act 2011; or

Clause 16 – Membership of the CIO - A 

CIO must have one or more members. 

In this model constitution the charity 

trustees are the only members and 

become members automatically. If the 

CIO is going to have a wider voting 

membership you will need use the 

Association Model Constitution.

The constitution must set out who 

is eligible for membership and how 

someone becomes a member. The 

constitution must contain provision 

for retirement and termination of 

NFNCFSTIJQ��5IJT�NPEFM�DMBVTF�GVMçMT�
these requirements.

The General Regulations have been 

drafted on the basis that all members of 

a ‘foundation’ CIO will be charity trustees, 

and they will case to be members of the 

CIO when they cease to be trustees.

Clause 17 – Informal or associate 

(non-voting) membership�Ô�8F�
advise CIOs to include this power if 

they contemplate having an informal 

(associate) membership. Membership 

of this kind does not count as 

membership for legal purposes, for 

example in terms of voting rights, legal 

obligations to act in the interests of the 

charity or any liability to contribute to 

the assets of the CIO on dissolution.

Clause 18 – Decisions which must be 

made by the members of the CIO – 

we recommend that you include these 

powers and provisions in full
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(c) wind up or dissolve the CIO (including transferring its 
business to any other charity)

must be made by a resolution of the members of the CIO (rather 
than a resolution of the charity trustees).

	�
� %FDJTJPOT�PG�UIF�NFNCFST�NBZ�CF�NBEF�FJUIFS�

(a) by resolution at a general meeting; or

(b) by resolution in writing, in accordance with sub-clause (4) 
of this clause.

	�
� "OZ�EFDJTJPO�TQFDJçFE�JO�TVC�DMBVTF�	�
�PG�UIJT�DMBVTF�NVTU�
CF�NBEF�JO�BDDPSEBODF�XJUI�UIF�QSPWJTJPOT�PG�DMBVTF�<��>�
	BNFOENFOU�PG�DPOTUJUVUJPO
�DMBVTF�<��>�	7PMVOUBSZ�XJOEJOH�VQ�
or dissolution), or the provisions of the Charities Act 2011, the 
General Regulations or the Dissolution Regulations as applicable. 
Those provisions require the resolution to be agreed by a 75% 
majority of those members voting at a general meeting, or 
agreed by all members in writing.

	�
� &YDFQU�XIFSF�B�SFTPMVUJPO�JO�XSJUJOH�NVTU�CF�BHSFFE�CZ�BMM�
the members, such a resolution may be agreed by a simple 
majority of all the members who are entitled to vote on it. Such 
B�SFTPMVUJPO�TIBMM�CF�FGGFDUJWF�QSPWJEFE�UIBU�

(a) a copy of the proposed resolution has been sent to all the 
members eligible to vote; and

	C
� UIF�SFRVJSFE�NBKPSJUZ�PG�NFNCFST�IBT�TJHOJçFE�JUT�
agreement to the resolution in a document or documents 
XIJDI�BSF�SFDFJWFE�BU�UIF�QSJODJQBM�PGçDF�XJUIJO�UIF�
period of 28 days beginning with the circulation date. 
The document signifying a member’s agreement must be 
authenticated by their signature, by a statement of their 
identity accompanying the document, or in such other 
NBOOFS�BT�UIF�$*0�IBT�TQFDJçFE�

The resolution in writing may comprise several copies to which one or 
NPSF�NFNCFST�IBT�TJHOJçFE�UIFJS�BHSFFNFOU��&MJHJCJMJUZ�UP�WPUF�PO�UIF�
resolution is limited to members who are members of the CIO on the 
EBUF�XIFO�UIF�QSPQPTBM�JT�çSTU�DJSDVMBUFE�

19. General meetings of members

(1) Calling of general meetings of members

The charity trustees may designate any of their meetings as a general 
meeting of the members of the CIO. The purpose of such a meeting is to 
discharge any business which must by law be discharged by a resolution 
PG�UIF�NFNCFST�PG�UIF�$*0�BT�TQFDJçFE�JO�DMBVTF�<��>�	%FDJTJPOT�XIJDI�
must be made by the members of the CIO).

(1) This sub-clause acts as a reminder 

that certain decisions must be made 

by the members, rather than by the 

trustees (although in practice they are 

the same persons).

(2) This sub-clause allows decisions of 

the members to be made at a general 

meeting or by written resolution.

(3)�5IF�EFDJTJPOT�TQFDJçFE�JO�	�
�BSF�
subject to special requirements; this 

sub-clause acts as a reminder of 

those requirements.

(4) This sub-clause sets out the procedure 

for written resolutions

Clause 19 - General meetings of 

members – The General Regulations 

state that the constitution must make 

provision about the holding and calling of 

general meetings, and procedure at such 

meetings including the minimum number 

of members who shall form a quorum, 

whether members can demand a poll, 

and the procedure for conducting such a 

poll. The provisions in this clause are good 

practice recommendations.
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(2) Notice of general meetings of members

(a) The minimum period of notice required to hold a general 
NFFUJOH�PG�UIF�NFNCFST�PG�UIF�$*0�JT�<��>�EBZT�

	C
� &YDFQU�XIFSF�B�TQFDJçFE�QFSJPE�PG�OPUJDF�JT�TUSJDUMZ�
required by another clause in this constitution, by the 
Charities Act 2011 or by the General Regulations, a 
general meeting may be called by shorter notice if it is so 
agreed by a majority of the members of the CIO.

	D
� 1SPPG�UIBU�BO�FOWFMPQF�DPOUBJOJOH�B�OPUJDF�XBT�QSPQFSMZ�
addressed, prepaid and posted; or that an electronic 
form of notice was properly addressed and sent, shall 
be conclusive evidence that the notice was given. Notice 
shall be deemed to be given 48 hours after it was posted 
or sent.

(3) Procedure at general meetings of members

The provisions in clause 15 (2)-(4) governing the chairing of meetings, 
procedure at meetings and participation in meetings by electronic 
means apply to any general meeting of the members, with all 
SFGFSFODFT�UP�USVTUFFT�UP�CF�UBLFO�BT�SFGFSFODFT�UP�NFNCFST�

20. Saving provisions

(1) Subject to sub-clause (2) of this clause, all decisions of the 
charity trustees, or of a committee of charity trustees, shall 
be valid notwithstanding the participation in any vote of a 
DIBSJUZ�USVTUFF�

Þ� XIP�XBT�EJTRVBMJçFE�GSPN�IPMEJOH�PGçDF�

Þ� who had previously retired or who had been obliged by 
UIF�DPOTUJUVUJPO�UP�WBDBUF�PGçDF�

Þ� who was not entitled to vote on the matter, whether by 
SFBTPO�PG�B�DPOèJDU�PG�JOUFSFTU�PS�PUIFSXJTF�

if, without the vote of that charity trustee and that charity trustee being 
counted in the quorum, the decision has been made by a majority of 
the charity trustees at a quorate meeting.

(2) Sub-clause (1) of this clause does not permit a charity trustee 
UP�LFFQ�BOZ�CFOFçU�UIBU�NBZ�CF�DPOGFSSFE�VQPO�IJN�PS�IFS�CZ�
a resolution of the charity trustees or of a committee of charity 
trustees if, but for sub-clause (1), the resolution would have 
been void, or if the charity trustee has not complied with clause 
��	$POèJDUT�PG�JOUFSFTU
�

(1) In a CIO with the ‘foundation’ model 

constitution, all of the members are 

trustees, so the trustees may decide 

which of their meetings should be 

treated as a general meeting of 

the members (subject to the notice 

requirements in (2)).

(2)(a) The minimum period of notice for 

general meetings should be reasonable 

in the CIO’s particular circumstances, to 

enable as many members (trustees) as 

possible to participate in such decisions. 

For the decisions mentioned in clause 

��	�
�UIF�QFSJPE�PG�OPUJDF�JT�TQFDJçFE�BT�
14 days in the General Regulations.

(3) This sub-clause means that the 

usual procedural provisions for trustees’ 

meetings will also apply when they meet 

as members.

Proxy voting –The General Regulations 

stipulate that members can only vote by 

QSPYZ�JG�UIFSF�JT�B�TQFDJçD�QSPWJTJPO�JO�UIF�
constitution, which must set out:

(a) how a member appoints a proxy;

(b) the rights of the proxy; and

(c) how the appointment is terminated.

For recommended wording (which does 

not form part of this model), please see 

the Appendix to this constitution.

Postal voting – The General Regulations 

stipulate that members can only use 

QPTUBM�WPUFT�JG�UIFSF�JT�B�TQFDJçD�QSPWJTJPO�
in the constitution, which must make 

provision about the circumstances in 

which, and the way in which, such votes 

may be given.

For recommended wording (which does 

not form part of this model), please see 

the Appendix to this constitution.

Clause 20 – Saving provisions�Ô�8F�
recommend that you include this clause, 

to reduce the risk of trustees’ decisions 

being declared invalid for purely technical 

reasons. This is, however, also covered in 

the General Regulations.

Twenty One
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21. Execution of documents

	�
� 5IF�$*0�TIBMM�FYFDVUF�EPDVNFOUT�FJUIFS�CZ�TJHOBUVSF�PS�CZ�
BGçYJOH�JUT�TFBM�	JG�JU�IBT�POF


	�
� "�EPDVNFOU�JT�WBMJEMZ�FYFDVUFE�CZ�TJHOBUVSF�JG�JU�JT�TJHOFE�CZ�BU�
least two of the charity trustees.

	�
� *G�UIF�$*0�IBT�B�TFBM�

(a) it must comply with the provisions of the General 
Regulations; and

(b) the seal must only be used by the authority of the 
charity trustees or of a committee of charity trustees duly 
authorised by the charity trustees. The charity trustees 
may determine who shall sign any document to which the 
TFBM�JT�BGçYFE�BOE�VOMFTT�PUIFSXJTF�TP�EFUFSNJOFE�JU�TIBMM�
be signed by two charity trustees.

22. Use of electronic communications

[(1) General]

The CIO will comply with the requirements of the Communications 
1SPWJTJPOT�JO�UIF�(FOFSBM�3FHVMBUJPOT�BOE�JO�QBSUJDVMBS�

(a) the requirement to provide within 21 days to any member 
on request a hard copy of any document or information 
sent to the member otherwise than in hard copy form;

(b) any requirements to provide information to the 
Commission in a particular form or manner.

23. Keeping of Registers

The CIO must comply with its obligations under the General Regulations 
JO�SFMBUJPO�UP�UIF�LFFQJOH�PG�BOE�QSPWJTJPO�PG�BDDFTT�UP�B�	DPNCJOFE
�
register of its members and charity trustees.

24. Minutes

5IF�DIBSJUZ�USVTUFFT�NVTU�LFFQ�NJOVUFT�PG�BMM�

	�
� BQQPJOUNFOUT�PG�PGçDFST�NBEF�CZ�UIF�DIBSJUZ�USVTUFFT�

(2) proceedings at general meetings of the CIO;

(3) meetings of the charity trustees and committees of charity 
USVTUFFT�JODMVEJOH�

Þ� the names of the trustees present at the meeting;

Þ� the decisions made at the meetings; and

Þ� where appropriate the reasons for the decisions;

Clause 21 – Execution of documents 

-�8F�SFDPNNFOE�UIBU�ZPV�JODMVEF�UIJT�
clause, for clarity about how documents 

may be validly executed on behalf of the 

CIO. It includes provision for use of a seal, 

which the General Regulations stipulate 

must be included if the CIO is to have a 

seal (but there is no requirement to have 

one). The General Regulations require the 

full name of the CIO to be clearly written 

on the seal, and failure to comply with 

this is an offence.

Clause 22 – Use of electronic 

communications – The General 

Regulations include provisions governing 

the use of electronic communication, 

and we recommend that CIO trustees 

familiarise themselves with the 

requirements. Failure to comply with the 

requirement to provide a hard copy would 

constitute an offence.

The General Regulations state that if 

the CIO intends to automatically use 

electronic communication or a website 

to send formal communications to 

members, this must be stated in the 

constitution, which must also set out the 

circumstances in which this will happen. 

For suggested wording, please see the 

appendix to this constitution.

Clause 23 – Keeping of registers – 

5IJT�DMBVTF�SFèFDUT�UIF�SFRVJSFNFOUT�
in the General Regulations that the CIO 

keeps registers of members and charity 

trustees and makes this information 

available for inspection by interested 

persons. This does not have to be stated 

in the constitution but is included to serve 

as a reminder.

Clause 24 – Minutes - This clause 

SFèFDUT�UIF�SFRVJSFNFOUT�PG�UIF�(FOFSBM�
Regulations regarding record keeping. 

8F�SFDPNNFOE�UIBU�UIJT�DMBVTF�JT�
included, to remind the trustees of 

their responsibilities.
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(4) decisions made by the charity trustees otherwise than 
in meetings.

25. Accounting records, accounts, annual reports and returns, 
register maintenance

(1) The charity trustees must comply with the requirements of the 
$IBSJUJFT�"DU������XJUI�SFHBSE�UP�UIF�LFFQJOH�PG�BDDPVOUJOH�
records, to the preparation and scrutiny of statements of 
account, and to the preparation of annual reports and returns. 
The statements of account, reports and returns must be sent to 
the Charity Commission, regardless of the income of the CIO, 
XJUIJO����NPOUIT�PG�UIF�çOBODJBM�ZFBS�FOE�

(2) The charity trustees must comply with their obligation to inform 
the Commission within 28 days of any change in the particulars 
of the CIO entered on the Central Register of Charities.

26. Rules

5IF�DIBSJUZ�USVTUFFT�NBZ�GSPN�UJNF�UP�UJNF�NBLF�TVDI�SFBTPOBCMF�BOE�
QSPQFS�SVMFT�PS�CZFMBXT�BT�UIFZ�NBZ�EFFN�OFDFTTBSZ�PS�FYQFEJFOU�GPS�
the proper conduct and management of the CIO, but such rules or bye 
laws must not be inconsistent with any provision of this constitution. 
Copies of any such rules or bye laws currently in force must be made 
available to any member of the CIO on request.

27. Disputes

If a dispute arises between members of the CIO about the validity or 
propriety of anything done by the members under this constitution, and 
the dispute cannot be resolved by agreement, the parties to the dispute 
NVTU�çSTU�USZ�JO�HPPE�GBJUI�UP�TFUUMF�UIF�EJTQVUF�CZ�NFEJBUJPO�CFGPSF�
resorting to litigation.

28. Amendment of constitution

"T�QSPWJEFE�CZ�TFDUJPOT���������PG�UIF�$IBSJUJFT�"DU������

	�
� 5IJT�DPOTUJUVUJPO�DBO�POMZ�CF�BNFOEFE�

(a) by resolution agreed in writing by all members of the 
CIO; or

(b) by a resolution passed by a 75% majority of those voting 
at a general meeting of the members of the 
CIO called in accordance with clause 19 (General meetings 
of members).

	�
� "OZ�BMUFSBUJPO�PG�DMBVTF���	0CKFDUT
�DMBVTF�<��>�	7PMVOUBSZ�
winding up or dissolution), this clause, or of any provision where 
UIF�BMUFSBUJPO�XPVME�QSPWJEF�BVUIPSJTBUJPO�GPS�BOZ�CFOFçU�UP�CF�
obtained by charity trustees or members of the CIO or persons 
connected with them, requires the prior written consent of the 
Charity Commission.

Clause 25 – Accounting records (etc) - 

5IJT�DMBVTF�SFèFDUT�UIF�USVTUFFT×�EVUJFT�
VOEFS�UIF������"DU��8F�SFDPNNFOE�UIBU�
this clause is included, to remind the 

trustees of their responsibilities

Clause 26 - Rules�Ô�8F�SFDPNNFOE�UIBU�
this power should be included for clarity, 

but charities automatically have this 

power and it does not have to be stated 

in the constitution. It is important that 

members are made aware of, and can 

easily obtain, copies of any rules.

Clause 27 – Disputes – It is good practice 

to include provisions for dealing with any 

disputes that arise between members of 

the CIO. Litigation can be expensive, and 

litigation about the internal affairs of a 

charity would almost certainly constitute 

“charity proceedings”, which can be taken 

only with the Commission’s authority. 

8F�XPVME�VTVBMMZ�SFRVJSF�UIF�QBSUJFT�UP�B�
EJTQVUF�UP�IBWF�USJFE�NFEJBUJPO�çSTU�

Clause 28 – Amendment of constitution 

��5IJT�SFèFDUT�UIF�$*0T×�TUBUVUPSZ�QPXFS�
of amendment in sections 224-227 of the 

Charities Act 2011. A CIO’s constitution 

should include these provisions for 

ease of reference. The constitution of a 

CIO cannot extend the statutory power 

of constitutional amendment, but the 

General Regulations provide that you 

may include additional restrictions in 

some or all cases, for example requiring 

a longer period of notice before the 

meeting, or a higher majority, for certain 

changes. Additional restrictions are not 

provided for in this model and if you are 

considering this, we recommend that 

you take appropriate advice. To request 

the Commission’s consent to an 

amendment or to inform the Commission 

of an amendment, please complete our 

online form.

http://www.charitycommission.gov.uk/contact-us/get-our-permission/change-your-governing-document/amend-governing-document/
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(3) No amendment that is inconsistent with the provisions of the 
Charities Act 2011 or the General Regulations shall be valid.

(4) A copy of every resolution amending the constitution, together 
with a copy of the CIO’s constitution as amended must be 
sent to the Commission by the end of the period of 15 days 
beginning with the date of passing of the resolution, and the 
BNFOENFOU�EPFT�OPU�UBLF�FGGFDU�VOUJM�JU�IBT�CFFO�SFDPSEFE�JO�
the Register of Charities.

29. Voluntary winding up or dissolution

(1) As provided by the Dissolution Regulations, the CIO may be 
dissolved by resolution of its members. Any decision by the 
NFNCFST�UP�XJOE�VQ�PS�EJTTPMWF�UIF�$*0�DBO�POMZ�CF�NBEF�

(a) at a general meeting of the members of the CIO called 
in accordance with clause 19 (General meetings of 
members), of which not less than 14 days’ notice has 
CFFO�HJWFO�UP�UIPTF�FMJHJCMF�UP�BUUFOE�BOE�WPUF�

(i) by a resolution passed by a 75% majority of those 
voting, or

	JJ
� CZ�B�SFTPMVUJPO�QBTTFE�CZ�EFDJTJPO�UBLFO�XJUIPVU�
B�WPUF�BOE�XJUIPVU�BOZ�FYQSFTTJPO�PG�EJTTFOU�
in response to the question put to the general 
meeting; or

(b) by a resolution agreed in writing by all members of 
the CIO.

	�
� 4VCKFDU�UP�UIF�QBZNFOU�PG�BMM�UIF�$*0×T�EFCUT�

(a) Any resolution for the winding up of the CIO, or for the 
dissolution of the CIO without winding up, may contain a 
provision directing how any remaining assets of the CIO 
shall be applied.

(b) If the resolution does not contain such a provision, the 
charity trustees must decide how any remaining assets of 
the CIO shall be applied.

(c) In either case the remaining assets must be applied 
for charitable purposes the same as or similar to those of 
the CIO.

(3) The CIO must observe the requirements of the Dissolution 
Regulations in applying to the Commission for the CIO to be 
SFNPWFE�GSPN�UIF�3FHJTUFS�PG�$IBSJUJFT�BOE�JO�QBSUJDVMBS�

(a) the charity trustees must send with their application to 
UIF�$PNNJTTJPO�

(i) a copy of the resolution passed by the members of 
the CIO;

Clause 29 - Voluntary winding up 

or dissolution���5IJT�DMBVTF�SFèFDUT�
the provisions of the 2011 Act and the 

General Regulations and Dissolution 

3FHVMBUJPOT��8F�SFDPNNFOE�UIBU�JU�JT�
included in the constitution for ease of 

reference. It also highlights that there 

are other requirements in the Dissolution 

Regulations that the trustees must comply 

with, as there are offences for non-

compliance. To inform the Commission of 

your CIO’s dissolution, please complete 

our online form.

(2) The constitution must contain 

directions about how its property will 

be applied if it is wound up. Any assets 

remaining after the payment of debts 

must be applied for charitable purposes 

that are similar to those of the CIO.

(4) It is essential for trustees to be 

aware that if the CIO is unable to meet 

JUT�çOBODJBM�PCMJHBUJPOT�JO�GVMM�XIFO�JU�JT�
wound up, the provisions in sub-clauses 

(1)-(3) do not apply, and the relevant 

provisions of the Dissolution regulations 

must be followed. Failure to do so is 

not only an offence, but could lead to 

personal liability for the trustees.

http://www.charitycommission.gov.uk/contact-us/update-your-details/tell-us-your-charity-has-closed/
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(ii) a declaration by the charity trustees that any debts 
and other liabilities of the CIO have been settled or 
otherwise provided for in full; and

(iii) a statement by the charity trustees setting out the 
way in which any property of the CIO has been or 
is to be applied prior to its dissolution in accordance 
with this constitution;

(b) the charity trustees must ensure that a copy of the 
application is sent within seven days to every member 
and employee of the CIO, and to any charity trustee of the 
CIO who was not privy to the application.

(4) If the CIO is to be wound up or dissolved in any other 
circumstances, the provisions of the Dissolution Regulations 
must be followed.

30. Interpretation

*O�UIJT�DPOTUJUVUJPO�

“connected personÚ�NFBOT�

(a) a child, parent, grandchild, grandparent, brother or sister 
of the charity trustee;

(b) the spouse or civil partner of the charity trustee or of any 
person falling within sub-clause (a) above;

(c) a person carrying on business in partnership with the 
charity trustee or with any person falling within sub-
clause (a) or (b) above;

	E
� BO�JOTUJUVUJPO�XIJDI�JT�DPOUSPMMFE�Ô

(i) by the charity trustee or any connected person 
falling within sub-clause (a), (b), or (c) above; or

(ii) by two or more persons falling within sub-clause 
	E
	J
�XIFO�UBLFO�UPHFUIFS

	F
� B�CPEZ�DPSQPSBUF�JO�XIJDI�Ô

(i) the charity trustee or any connected person falling 
within sub-clauses (a) to (c) has a substantial 
interest; or

(ii) two or more persons falling within sub-clause 
	F
	J
�XIP�XIFO�UBLFO�UPHFUIFS�IBWF�B 
substantial interest.

Section 118 of the Charities Act 2011 apply for the purposes of 
interpreting the terms used in this constitution.

Clause 30 - Interpretation – this clause 

explains some terms used in the rest of 

the constitution.
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“General Regulations” means the Charitable Incorporated 
Organisations (General) Regulations 2012.

“Dissolution Regulations” means the Charitable Incorporated 
Organisations (Insolvency and Dissolution) Regulations 2012.

The “Communications Provisions” means the Communications 
1SPWJTJPOT�JO�<1BSU����$IBQUFS��>�PG�UIF�(FOFSBM�3FHVMBUJPOT�

“charity trustee” means a charity trustee of the CIO.

A “poll” means a counted vote or ballot, usually (but not necessarily) 
in writing.
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Appendix

The following provisions do not form part of the ‘Foundation’ model 
constitution but are available as options under clauses 19 (General 
meetings of members) and 22 (Use of electronic communications). 
For CIOs intending to include these powers in their constitutions, we 
recommend that you use the following wording. Notes on these clauses 
BSF�JODMVEFE�XJUI�UIF�FYQMBOBUPSZ�OPUFT�BDDPNQBOZJOH�UIF�DMBVTFT�JO�
the model.

 General meetings of members

(4) Proxy voting

(a) Any member of the CIO may appoint another person as 
B�QSPYZ�UP�FYFSDJTF�BMM�PS�BOZ�PG�UIBU�NFNCFS×T�SJHIUT�UP�
BUUFOE�TQFBL�BOE�WPUF�BU�B�HFOFSBM�NFFUJOH�PG�UIF�$*0��
1SPYJFT�NVTU�CF�BQQPJOUFE�CZ�B�OPUJDF�JO�XSJUJOH�	B�ÙQSPYZ�
OPUJDFÚ
�XIJDI�

(i) states the name and address of the member 
BQQPJOUJOH�UIF�QSPYZ�

	JJ
� JEFOUJçFT�UIF�QFSTPO�BQQPJOUFE�UP�CF�UIBU�NFNCFS×T�
QSPYZ�BOE�UIF�HFOFSBM�NFFUJOH�JO�SFMBUJPO�UP�XIJDI�
that person is appointed;

(iii) is signed by or on behalf of the member appointing 
UIF�QSPYZ�PS�JT�BVUIFOUJDBUFE�JO�TVDI�NBOOFS�BT�UIF�
CIO may determine; and

(iv) is delivered to the CIO in accordance with the 
constitution and any instructions contained in the 
notice of the general meeting to which they relate.

	C
� 5IF�$*0�NBZ�SFRVJSF�QSPYZ�OPUJDFT�UP�CF�EFMJWFSFE�JO�
a particular form, and may specify different forms for 
different purposes.

	D
� 1SPYZ�OPUJDFT�NBZ�	CVU�EP�OPU�IBWF�UP
�TQFDJGZ�IPX�UIF�
QSPYZ�BQQPJOUFE�VOEFS�UIFN�JT�UP�WPUF�	PS�UIBU�UIF�QSPYZ�
is to abstain from voting) on one or more resolutions.

	E
� 6OMFTT�B�QSPYZ�OPUJDF�JOEJDBUFT�PUIFSXJTF�JU�NVTU�CF�
USFBUFE�BT�

	J
� BMMPXJOH�UIF�QFSTPO�BQQPJOUFE�VOEFS�JU�BT�B�QSPYZ�
discretion as to how to vote on any ancillary or 
procedural resolutions put to the meeting; and

	JJ
� BQQPJOUJOH�UIBU�QFSTPO�BT�B�QSPYZ�JO�SFMBUJPO�UP�BOZ�
adjournment of the general meeting to which it 
relates as well as the meeting itself.
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	F
� "�NFNCFS�XIP�JT�FOUJUMFE�UP�BUUFOE�TQFBL�PS�WPUF�	FJUIFS�
on a show of hands or on a poll) at a general meeting 
remains so entitled in respect of that meeting or any 
BEKPVSONFOU�PG�JU�FWFO�UIPVHI�B�WBMJE�QSPYZ�OPUJDF�IBT�
been delivered to the CIO by or on behalf of that member.

	G
� "O�BQQPJOUNFOU�VOEFS�B�QSPYZ�OPUJDF�NBZ�CF�SFWPLFE�CZ�
delivering to the CIO a notice in writing given by or on 
behalf of the member by whom or on whose behalf the 
QSPYZ�OPUJDF�XBT�HJWFO�

	H
� "�OPUJDF�SFWPLJOH�B�QSPYZ�BQQPJOUNFOU�POMZ�UBLFT�FGGFDU�
if it is delivered before the start of the meeting or 
adjourned meeting to which it relates.

	I
� *G�B�QSPYZ�OPUJDF�JT�OPU�TJHOFE�PS�BVUIFOUJDBUFE�CZ�UIF�
NFNCFS�BQQPJOUJOH�UIF�QSPYZ�JU�NVTU�CF�BDDPNQBOJFE�
by written evidence that the person who signed or 
authenticated it on that member’s behalf had authority to 
do so.

(5) Postal Voting

(a) The CIO may, if the charity trustees so decide, allow the 
members to vote by post or electronic mail (“email”) 
UP�FMFDU�DIBSJUZ�USVTUFFT�PS�UP�NBLF�B�EFDJTJPO�PO�BOZ�
matter that is being decided at a general meeting of 
the members.

(b) The charity trustees must appoint at least two persons 
independent of the CIO to serve as scrutineers to 
supervise the conduct of the postal/email ballot and the 
counting of votes.

(c) If postal and/or email voting is to be allowed on a matter, 
the CIO must send to members of the CIO not less than 
<��>�EBZT�CFGPSF�UIF�EFBEMJOF�GPS�SFDFJQU�PG�WPUFT�DBTU�JO�
UIJT�XBZ�

(i) a notice by email, if the member has agreed to 
SFDFJWF�OPUJDFT�JO�UIJT�XBZ�VOEFS�DMBVTF�<��>�	6TF 
of electronic communication, including an 
FYQMBOBUJPO�PG�UIF�QVSQPTF�PG�UIF�WPUF�BOE�UIF�
voting procedure to be followed by the member, 
and a voting form capable of being returned by 
email or post to the CIO, containing details of the 
resolution being put to a vote, or of the candidates 
for election, as applicable;

(ii) a notice by post to all other members, including a 
XSJUUFO�FYQMBOBUJPO�PG�UIF�QVSQPTF�PG�UIF�QPTUBM�
vote and the voting procedure to be followed by 
the member; and a postal voting form containing 
details of the resolution being put to a vote, or of 
the candidates for election, as applicable.
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(d) The voting procedure must require all forms returned by 
post to be in an envelope with the member’s name and 
signature, and nothing else, on the outside, inside another 
FOWFMPQF�BEESFTTFE�UP�Ö5IF�4DSVUJOFFST�GPS�<OBNF�PG�$*0>×�
BU�UIF�$*0×T�QSJODJQBM�PGçDF�PS�TVDI�PUIFS�QPTUBM�BEESFTT�BT�
JT�TQFDJçFE�JO�UIF�WPUJOH�QSPDFEVSF�

(e) The voting procedure for votes cast by email must require 
the member’s name to be at the top of the email, and the 
FNBJM�NVTU�CF�BVUIFOUJDBUFE�JO�UIF�NBOOFS�TQFDJçFE�JO�
the voting procedure.

(f) Email votes must be returned to an email address 
used only for this purpose and must be accessed only 
by a scrutineer.

(g) The voting procedure must specify the closing date and 
time for receipt of votes, and must state that any votes 
received after the closing date or not complying with the 
voting procedure will be invalid and not be counted.

	I
� 5IF�TDSVUJOFFST�NVTU�NBLF�B�MJTU�PG�OBNFT�PG�NFNCFST�
casting valid votes, and a separate list of members casting 
votes which were invalid. These lists must be provided 
to a charity trustee or other person overseeing admission 
to, and voting at, the general meeting. A member who 
has cast a valid postal or email vote must not vote at the 
meeting, and must not be counted in the quorum for any 
part of the meeting on which he, she or it has already 
cast a valid vote. A member who has cast an invalid vote 
by post or email is allowed to vote at the meeting and 
counts towards the quorum.

(i) For postal votes, the scrutineers must retain the internal 
envelopes (with the member’s name and signature). 
For email votes, the scrutineers must cut off and retain 
any part of the email that includes the member’s name. 
In each case, a scrutineer must record on this evidence 
of the member’s name that the vote has been counted, 
or if the vote has been declared invalid, the reason for 
such declaration.

(j) Votes cast by post or email must be counted by all the 
scrutineers before the meeting at which the vote is to be 
UBLFO��5IF�TDSVUJOFFST�NVTU�QSPWJEF�UP�UIF�QFSTPO�DIBJSJOH�
UIF�NFFUJOH�XSJUUFO�DPOçSNBUJPO�PG�UIF�OVNCFS�PG�WBMJE�
votes received by post and email and the number of votes 
received which were invalid.
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	L
� 5IF�TDSVUJOFFST�NVTU�OPU�EJTDMPTF�UIF�SFTVMU�PG�UIF 
QPTUBM�FNBJM�CBMMPU�VOUJM�BGUFS�WPUFT�UBLFO�CZ�IBOE�PS 
by poll at the meeting, or by poll after the meeting, have 
been counted. Only at this point shall the scrutineers 
declare the result of the valid votes received, and these 
votes shall be included in the declaration of the result 
of the vote.

	M
� 'PMMPXJOH�UIF�çOBM�EFDMBSBUJPO�PG�UIF�SFTVMU�PG�UIF�WPUF�
the scrutineers must provide to a charity trustee or other 
authorised person bundles containing the evidence of 
members submitting valid postal votes; evidence of 
members submitting valid email votes; evidence of invalid 
votes; the valid votes; and the invalid votes.

(m) Any dispute about the conduct of a postal or email 
ballot must be referred initially to a panel set up by 
the charity trustees, to consist of two trustees and two 
persons independent of the CIO. If the dispute cannot be 
satisfactorily resolved by the panel, it must be referred to 
the Electoral Reform Services.

 Use of electronic communications

	�
� 5P�UIF�$*0

Any member or charity trustee of the CIO may communicate 
FMFDUSPOJDBMMZ�XJUI�UIF�$*0�UP�BO�BEESFTT�TQFDJçFE�CZ�UIF�$*0�GPS�UIF�
purpose, so long as the communication is authenticated in a manner 
which is satisfactory to the CIO.

(3) By the CIO

(a) Any member or charity trustee of the CIO, by providing 
UIF�$*0�XJUI�IJT�PS�IFS�FNBJM�BEESFTT�PS�TJNJMBS�JT�UBLFO�
to have agreed to receive communications from the CIO 
in electronic form at that address, unless the member has 
indicated to the CIO his or her unwillingness to receive 
such communications in that form.

(b) The charity trustees may, subject to compliance with 
any legal requirements, by means of publication on 
JUT�XFCTJUF�

(i) provide the members with the notice referred to in 
clause 19(2) (Notice of general meetings);

(ii) give charity trustees notice of their meetings 
in accordance with clause 15(1) (Calling 
NFFUJOHT
��<BOE



Notes

30

(iii) submit any proposal to the members or charity 
trustees for decision by written resolution or 
postal vote in accordance with the CIO’s powers 
under clause 18 (Members’ decisions), 18(4) 
	%FDJTJPOT�UBLFO�CZ�SFTPMVUJPO�JO�XSJUJOH
�PS�<<UIF�
QSPWJTJPOT�GPS�QPTUBM�WPUJOH>�	JG�ZPV�IBWF�JODMVEFE�
this optional provision, please insert the correct 
DMBVTF�OVNCFS�IFSF
>�

	D
� 5IF�DIBSJUZ�USVTUFFT�NVTU�Ô

	J
� UBLF�SFBTPOBCMF�TUFQT�UP�FOTVSF�UIBU�NFNCFST�
BOE�DIBSJUZ�USVTUFFT�BSF�QSPNQUMZ�OPUJçFE�PG�UIF�
publication of any such notice or proposal; and

(ii) send any such notice or proposal in hard copy 
form to any member or charity trustee who has 
not consented to receive communications in 
electronic form.




